
1

STUDENT HANDBOOK

M  I  T  T.  C  A

P I V O T.T E C H



2 3

TABLE OF CONTENTS

COURSE LISTING & DESCRIPTIONS 4
Course Descriptions: Software Developer Stream 4

Course Descriptions: Cyber Defense and Cloud Administration Stream 9

GENERAL INFORMATION 15
Location 15

Time 15

Transportation 15

Locker Rental 16

Lost & Found 16

STUDENT RESOURCES & SERVICES 17
Student Services 17

Accessibility Services 17

Student Advising 17

Indigenous Student Advising 18

MITT Social Worker 18

Learning Assistance 18

Student Life 19

MITT Volunteer Program (MVP) 19

Student Groups 20

Student Spaces 21

Other Student Perks 21

Career Development Services 22

STUDENT POLICIES & MITT EXPECTATIONS 24
Student Behaviour 24

Academic Standards 24

Attendance 25

Academic Integrity 25

Drugs and Alcohol 25

Computer Usage 25

LOCATION:

The Software Developer and Cyber Defense and  
Cloud Administration programs will be delivered 
at Henlow campus. 

TIME:

Grade 11 students will come to MITT  
in the afternoon for classes held between 
12:30 pm – 3:15 pm.
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GRADE 11

INTRODUCTION TO WEB DEVELOPMENT  

This course introduces students to the hands-on, project-based approach of the 

Software Developer program. Students begin developing their coding skills by building 

responsive websites, including a portfolio to display images, descriptions, and links to 

the projects created throughout the program.

JAVASCRIPT BASICS  

Students will develop basic JavaScript skills through hands-on experiences and will 

showcase their abilities by solving a variety of programming problems and building 

interactive web versions of Tic-Tac-Toe and the classic game ‘Concentration’.

OBJECT ORIENTED JAVASCRIPT  

Students will build on their existing JavaScript skills, exploring JavaScript objects, 

prototypes and classes. Students will also be introduced to new syntax and features 

added to the JavaScript language as part of the ES6 specification. Putting all this 

together, students will construct and control player characters and enemies to 

recreate the classic arcade game ‘Frogger’ and a Budget Calculator app.

COURSE DESCRIPTIONS:  
SOFTWARE DEVELOPER STREAM

TOOLS AND AUTOMATION 

Navigating around a computer using a shell is a necessary skill for all software 

developers and keeping source code safe is just as important. In this course students 

will learn the basics of using the shell and securely managing their source code using 

Git, a popular source control application. Finally, students will leverage their new-

found shell knowledge and build their own tools and scripts to help optimize their 

development workflow.

INTRODUCTION TO THIRD-PARTY API’S

Students will develop applications that integrate with a variety of existing third-party 

services to provide unique functionality. Students will work with Geolocation APIs, 

Geocoding APIs and the Winnipeg Transit API to develop an app that identifies the 

best route to a destination, and work with The Movie Database API to build an app that 

determines current trending movies.

INTRODUCTION TO REACT  

This course allows students to further develop their knowledge of front-end 

frameworks, diving deep into React.js. Students will learn how to install and 

manage a React.js installation, and how to use it to create dynamic and stateful 

single page web-apps. Modifying existing apps and creating new apps will provide 

students with a well-rounded understanding of how to build applications and use 

them to their full potential.

TECHNICAL WRITING SKILLS 

This course focuses on the development of technical writing skills for IT 

professionals. Students will develop the language skills needed for effective 

communication with colleagues and clients. Students learn to create documents 

and use online tools that are required for success in the Software Developer 

program, as well as in the workplace.

COURSE LISTING  
& DESCRIPTIONS*

*Courses are subject to updates and not necessarily offered in the order listed above, delivery order 

may be altered by the instructor depending on the needs of the class.
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GRADE 12:

INTRODUCTION TO LINQ AND ASP.NET MVC

Students will learn the fundamentals of Web development using ASP.Net MVC 

(Model, View, Controller) through examples of real-world systems and effective  

ways of organizing code. This course will also introduce LINQ, the set of technologies 

based on the integration of query capabilities directly into the C# language.

OBJECT ORIENTED PROGRAMMING FUNDAMENTALS

The course will cover OOP fundamentals, including classes, objects and OOP 

principles with real-world examples of different OOP designs. Students will also 

learn important aspects such as reference and values types, and relations between 

classes. The courses uses C# to implement the code but the knowledge gained from 

this course is meant to be generic for most modern OOP languages.

RELATIONAL DATABASE DESIGN

This course will focus on creating databases using SQL Server, relations between 

tables, and writing simple queries, which students will use in future projects. 

Students will also learn how to write complicated GET and POST functions inside  

an MVC project.

ADVANCED DATABASE AND ORM CONCEPTS

Students will explore in-depth details of databases, stored procedures, entity 

framework code-first and advanced LINQ queries. A major part of this course 

includes a simulated a day at work, where they are challenged to finish a task in a 

new language and environment (php and MySQL). Students will use problem-solving 

skills to quickly search and find solutions to on their own.

ADVANCED TOPICS IN C#

Students will learn advanced topics in C#, including more code-first aspects, 

serialization, IO, events, and web services. Students will also use project 

management fundamentals to work through group projects effectively, including 

task distribution, tracking, and meeting deadlines.

ALGORITHMS AND DATA STRUCTURES

This course will review the basics of C#, .Net framework and Visual Studio, and 

present logical problems for students to solve. Students will learn different data 

structures in C# such as Arrays, Lists, Dictionaries, Hash Sets, Stacks and Queues 

and be challenged with many different problems using those structures. Students 

will also explore code complexity by writing an algorithm, and then measuring its 

speed and optimizing it.

INTRODUCTION TO NUMBER SYSTEMS AND DESKTOP APPLICATIONS

Students will learn different number systems in computers including Binary, Decimal, 

Hexadecimal, and how to represent and convert numbers between those systems. 

Students will also learn the basics of C# Desktop programming, creating a desktop 

application for a calculator, using the knowledge they gained in the previous classes.

SOFTWARE ENGINEERING AND DESIGN PATTERNS

Students will learn different design patterns and the best ways to build scalable, 

maintainable, testable systems. Students will explore patterns in detail, and learn 

what makes one design better than another.

UNIT TESTING IN .NET

In this course, students will learn how to create a separate project to test their code 

and use the capabilities of different testing frameworks in .Net to make sure the 

code is working as expected.
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COURSE DESCRIPTIONS:  CYBER DEFENSE 
& CLOUD ADMINISTRATION STREAM

COMMUNICATION AND PRESENTATION SKILLS SD - 170 (4036) 0.5 CR

This course focuses on the communication skills that are necessary to be successful in a 

professional workplace environment. The course will primarily focus on speaking and 

listening skills, such as using diplomatic language, being clear and concise, giving and 

receiving constructive criticism, making and responding to requests, using appropriate 

levels of formality, and demonstrating active listening skills. A significant part of the 

course will be spent on creating and delivering effective presentations 

to a variety of audiences for various purposes. Other topics will include: cultural 

communication differences, the effective use of current technology for professional 

communication, and positive collaboration to achieve the goals of a group.

PERSONAL BRAND AND CAREER MANAGEMENT

Students will learn the importance of developing and managing their personal brand, and 

develop strategies for transitioning successfully into their desired future careers.

Summer Internship (After Grade 12)

SOFTWARE DEVELOPER INTERNSHIP

Software Developer Internship Eligible students will have the opportunity to 

synthesize and apply the knowledge and skills they have acquired throughout the 

Software Developer program in a real-world context, learn on-the-job procedures, 

and develop valuable job contacts.

GRADE 11

A+ IT ESSENTIALS 

This course covers the installation, deployment, configuration and troubleshooting of 

computers and mobile devices. Students will develop critical thinking and problem-

solving skills using both real equipment and Cisco Packet Tracer.

CISCO CCNA LEVEL 1

The focus of this course is on learning the fundamentals of networking. Students 

will learn both the practical and conceptual skills that build the foundation for 

understanding basic networking.

CISCO CCNA LEVEL 2

The focus of this course is on learning the architecture, components, and operations 

of routers and switches in a small network. Students will learn how to configure a 

router and a switch for basic functionality, configure and troubleshoot routers and 

switches, and resolve common issues with routing protocols, switch security, VLANs, 

and inter-VLAN routing.

CISCO CCNA LEVEL 3

Students will learn how to configure and troubleshoot routers and switches and 

resolve common issues with OSPF, EIGRP, STP, and VTP in both IPv4 and IPv6 

networks. Students will also develop the knowledge and skills needed to implement 

DHCP and DNS operations in a network. By the end of this course, students will be 

able to configure and troubleshoot network devices and resolve common issues with 

data link protocols. Students will also develop the knowledge and skills needed to 

implement IPsec and virtual private network (VPN) operations in a complex network.

LINUX FUNDAMENTALS

In this course students learn to install, deploy, and troubleshoot Linux as a desktop 

and basic server operating system.
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GRADE 12

WINDOWS SERVER INSTALLATION AND CONFIGURATION

This course gives students practical experience with Microsoft’s latest server 

operating system and covers users and permissions, security, and server services 

such as DNS, DHCP, and Active Directory.

WINDOWS SERVER ADMINISTRATION

This course focusses on the skills required to administer Windows Server. Topics 

include Windows deployment, maintenance and monitoring, advanced file services, 

remote access, network policy, Active Directory, Group Policy, and DNS.

NETWORK SECURITY

Network security is largely driven by the effort to stay one step ahead of ill-intentioned 

hackers and is now an integral part of computer networking. Network security involves 

protocols, technologies, devices, tools, and techniques to secure data and mitigate 

threats. In this course, students will develop a detailed understanding of network 

security principles as well as the tools and configurations available.

MANAGING EXCHANGE SERVER

Exchange 2016 is a messaging platform from Microsoft that offers mailbox 

solutions, scheduling, and various other tools for messaging applications and 

collaboration. By applying the best practices taught in this course, students optimize 

the performance of the Exchange Server environment. Students gain knowledge 

in planning, installing and managing MS Exchange infrastructure, including client 

access, mailbox roles, and message transport.

NETWORK AND COMPUTER TECHNOLOGY CAPSTONE

Troubleshooting hardware, software, and network problems is one of the most 

difficult challenges for students. To develop these skills, students will build a 

comprehensive network topology based on the skills learned in all previous courses. 

Problems will then be created in the topology that students will troubleshoot and 

repair based on best practices.

Summer Internship (After Grade 12)

APPLIED NETWORK AND COMPUTER TECHNOLOGY*

Students will be placed in an industry setting in order to apply the skills and 

knowledge acquired in the classroom, learn on-the-job procedures, and develop 

valuable job contacts.

*Optional for students electing to receive the NCT Certificate and exit MITT after grade 12 graduation

College Year 1 (After Grade 12)

CISCO CERTIFIED NETWORK PROFESSIONAL (CCNP) ENTERPRISE CORE 

This course focuses on implementing advanced technologies to support a secure 

and scalable enterprise network architecture backed by a deepened student 

understanding of virtualization and network automation. Students will learn how 

to configure enterprise networks for high availability and optimized performance. 

Students will also learn the configuration and management od secure site-to-site, 

remote-access, and wireless networks. 

MANAGING OFFICE 365

Microsoft Office 365 is a cloud-based service designed to provide robust security, 

reliability, and user productivity. This course will prepare students to administer, 

tune, setup, and customize Office 365.

WINDOWS ADVANCED SERVER SERVICES

This course focuses on the skills needed to administer Windows Server. Upon 

completion, the students have an in-depth knowledge of Windows Server, including 

Enterprise Active Directory, advanced DNS and DHCP, DAC, IPAM, server high 

availability, disaster recovery, certificate services, AD FS, and AD RMS.

ADVANCED LINUX

In the Advanced Linux course, students will ramp up their knowledge of Linux by 

familiarizing themselves with tools commonly used to configure, monitor, and 

secure services and servers. Students will learn how to automate the configuration 

of a web server while enabling the proper telemetry in order to monitor their new 

service. Students will investigate server attacks and how to recognize when one has 

occurred. Students will familiarize themselves with code repositories in order to 

track changes made to configuration files and other items along the way.
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SCRIPTING

Focusing on Python and PowerShell, this course offers an in-depth introduction 

to scripting languages including basic data types, control structures, regular 

expressions, input/output, and textual analysis.

CISCO COLLABORATION 

As technology continues to evolve, the realm of voice, which was traditionally kept 

completely separate from data, has now begun to merge with the data network. 

This brings together two different worlds of people: data technicians—historically 

accustomed to working with routers, switches, servers, and the like—and voice 

technicians, historically accustomed to working with PBX systems, digital handsets, and 

trunk lines. For students, the primary goals of this course is to bridge these two worlds 

together The secondary goal is to provide the information necessary to manage a VoIP 

solution using Cisco Unified Communication Manager Express (CME), Cisco Unified 

Communications Manager (CUCM), Cisco Unity Connection, or Cisco Unified Presence.

TRAFFIC MONITORING AND ANALYSIS

Intrusion Detection/Prevention Systems are critical components of well-designed 

network architectures. These systems act as a line of defence, helping protect 

company assets from attacks. In this course, students gain a thorough grounding in 

the design, implementation, and administration of IDSes/IPSes, as well as practical, 

hands-on experience working with these systems. In addition, students analyze 

various attack signatures and the network traffic these systems collect.

WIRELESS NETWORKS

This course prepares students to deploy, configure, and troubleshoot 802.11 

wireless networks.

FIREWALL APPLICATIONS (CHECK POINT) 

The goal of this course is to introduce students to cutting edge cybersecurity 

solutions offered by Checkpoint. Students will work with cybersecurity platform 

R80.10 that provides highest level of protection against known and unknown 

targeted attacks spanning networks, cloud and mobile. This course prepares 

students to start-up, configure and manage Check Point infrastructure with R80 

which is used by enterprises to protect data and provide network security. 

VMWARE VIRTUALIZATION INFRASTRUCTURE

This course provides students a starting point for understanding the VMware Infrastructure 

and deploying it for cost reduction, quicker deployments of systems, and better control 

of resource utilization, as well as datacenter management and high availability.

DIGITAL FORENSICS

This course introduces the student to the legal and technical aspects of Digital Forensics, 

including general forensic processes, imaging, hashing, file recovery, file system basics, 

identifying mismatched file types, reporting, and laws regarding computer evidence.

CLOUD SERVER INFRASTRUCTURE

Cloud computing is a natural transition from this legacy model of enterprise IT to a 

world where computing can be sold and purchased just like any other commodity, 

where consumers would pay only for what they use, without steep up-front bills. 

Students take a dive into understanding the concepts behind key technologies that 

power modern cloud solutions and are essential for deploying, configuring, and 

managing private, public, and hybrid cloud environments.

APPLIED PENETRATION TESTING

The course combines penetration testing methodologies along with the hands-on 

application of security tools to better help students secure their systems. Students are 

introduced to common countermeasures that effectively reduce and/or mitigate attacks.

PROJECT MANAGEMENT FOR IT

This course helps students to build their capacity as project managers by applying 

best practices in project management and the execution of dynamic project 

management strategies. Focus will be placed on helping students tailor their 

communication, expectations, service orientation, and conflict resolution skills.

CYBER DEFENCE AND CLOUD ADMINISTRATION PRACTICUM

The Work Practicum is the capstone component of this program and an integral 

pathway to transition students from the MITT learning environment to the 

workplace. It offers students the opportunity to gain industry-relevant experience 

with a recognized employer and to build on their technical skills, while increasing 

confidence, employability, and job readiness. 
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GENERAL INFORMATION

LOCATION

The Software Developer and Cyber Defense and Cloud Administration programs 

will be delivered at Henlow campus. 

TIME

Grade 11 students will come to MITT in the afternoon for classes held between 

12:30 pm – 3:15 pm.

TRANSPORTATION

Bus transportation for PTEC students has been arranged through PTEC. Students 

who want to use their own transportation can purchase a student parking pass  

or park on the street. 

MITT’s passholder parking stalls are monitored by Impark. Student parking is  

$25 a month, and there is a $25 non-refundable decal fee and a $25 refundable decal 

deposit due at the time of set up. To sign up for parking, please visit the Impark website. 

PARKING MAP
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LOCKER RENTAL

Student lockers are available for a rental fee of $40 per term. The fee is charged 

per locker, not per occupant, so students are encouraged to share a locker with a 

classmate (maximum two students per locker which must be reported to the general 

office). Lockers are assigned on a first-come, first-served basis and are rented for 

the duration of the student’s program.

To rent a locker, please visit the Henlow Campus general office.

N OT E :

• Renting a locker can be done at any time during your program, depending

on availability. A student ID card or Letter of Acceptance with government-

issued ID is required when requesting a locker rental. 

• Students must provide their own lock. 

• Students who have already rented a locker may be required to partner

with another student if single-student lockers are limited or sold out. 

• The locker fee is non-refundable and will not be prorated. There are no

discounts if you rent a locker after the first day of classes, and no refunds

if you withdraw from your MITT program. 

• Any students occupying a locker without paying the rental fee will have

their lock cut and belongings removed. 

• Students must purchase their own lock and take responsibility for the

security of their belongings at all times. MITT is not responsible for loss

or theft of property stored in lockers and will remove all property stored

beyond a student’s last day of classes. 

• Lockers remain the property of MITT and are used by students with MITT’s

permission. MITT reserves the right to remove locks and search lockers at

the discretion of MITT Management.

LOST & FOUND 

The general offices at each MITT campus building accept items found on MITT 

property. Identification may be required before items are returned to their owners and 

MITT reserves the right to dispose of unclaimed items periodically throughout the year.

STUDENT RESOURCES 
& SERVICES
PTEC students will have access to the following services 
during their studies at MITT:

ACCESSIBILITY SERVICES

MITT works collaboratively with students, instructors, and sponsors to ensure that 

students with disabilities can thrive and successfully complete their program of choice. 

Accessibility Services can help with accommodation planning, exam accommodation 

and assistive technology, self-advocacy skills, disability-related government funding, 

transition planning, and academic advising. 

Academic accommodations and support services are available to students who 

are temporarily or permanently disabled. Accessibility services are confidential, 

voluntary, and free. Students are required to self-identify in order to access services 

and accommodations. 

To schedule an appointment with MITT’s Accessibility Advisor to discuss 

accommodation needs, please contact:

STUDENT ADVISING

Student Advisors work closely with future and current students, as well as their parents, 

instructors, and other MITT departments, to help them meet their education and career 

goals, and make informed decisions on academic and personal matters which impact 

their success while studying. MITT Student Advisors work in collaboration with School 

Counsellors from other School Divisions. 

STUDENT SERVICES
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INDIGENOUS STUDENT ADVISING 

MITT’s Indigenous Student Advisor is available year round to work with students, their 

families, sponsors, and other First Nations and Indigenous resources to help create  

a successful academic and personal plan. The Indigenous Student Advisor is also the 

lead on facilitating MITT’s Indigenous Students Club and coordinates opportunities 

throughout the year to connect with Elders as well as community and cultural events. 

MITT SOCIAL WORKER 

Life as a student is not perfect - all students have ups and downs. MITT’s Social 

Worker can help you deal with real life issues. The social worker can:

• Provide counselling

• Connect you to resources

• Help you find the strength to cope and solve problems

• Help you get the most out of your relationships, school, and community

You can also get ideas and resources if you are concerned about another student 

or someone else in your life. Many students benefit from just one meeting; some 

students may be offered short term counselling or referrals to other services.  

The social worker will work with you in the first meeting and on an on-going basis 

to determine your needs and priorities to determine what will fit best for you.

LEARNING ASSISTANCE

The Learning Specialist at MITT assists students who are experiencing challenges 

with the academic component of their technical training. 

The Learning Specialist coaches students in the areas of reading comprehension 

strategies, writing effectively, math skills, ESL, communication and presentation skills, 

problem solving, critical thinking, and effective time and resource management. The 

Learning Specialist also focuses on developing proficiency in employability skills and 

preparing students for success in both the classroom and workplace.

To schedule an appointment with a Student Advisor, Accessibility Advisor, Social 

Worker, or the Learning Specialist, please contact:

S T U D E N T  S E RV I C E S :   204-989-6512  |  studentservices@mitt.ca 

STUDENT LIFE
There are many ways you can connect with employers, develop 

friendships, build your skills, and gain professional experience 

during your time at MITT. Volunteering, participating in student 

groups or creating your own, learning about other cultures, 

building community in Winnipeg, or networking with industry 

leaders are some of the ways you can enhance your experience 

and build your resume. 

Every month, information and announcements on events and activities happening 

at MITT can be found in The Current, MITT’s student e-newsletter, as well as on the 

monitors and announcement boards around campus.

The Current is MITT’s student e-newsletter. Here, you will find details about 

events, sports, stories, and activities happening at MITT and around Winnipeg. 

Students are encouraged to submit ideas, announcements, and content by 

emailing thecurrent@mitt.ca. The e-newsletter is distributed by email at the 

beginning of each month; watch for it in your inbox. 

MITT VOLUNTEER PROGRAM (MVP)

Gaining experience outside of the classroom is just as important as your formal 

studies. MITT offers students volunteer opportunities on and off campus at different 

events throughout the academic year. Students participating in MVP receive a 

monthly summary of volunteering opportunities. The program is based on an hour-

tracking system that offers different levels of recognition. The more you volunteer, 

the better the perks! 

For more information contact volunteer@mitt.ca
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STUDENT GROUPS

MITT INDIGENOUS STUDENT’S CIRCLE 

MITT’s Indigenous Student’s Circle (ISC) is located in the Aazhogan Aboriginal 

Student Centre and is open to all students who wish to participate in Indigenous 

cultural events and share similar experiences while attending MITT. 

For more information contact ryan.bruyere@mitt.ca. 

MITT WOMEN IN TRADES AND TECHNOLOGY (WITT) 

WITT is a great way for women at MITT to network and gain workplace skills relevant 

to their chosen profession. The group meets regularly throughout the year and 

organizes activities, including meetings and professional development opportunities 

with guest speakers and groups relevant to women entering careers in the trades 

and technology sectors. For more information contact delvinder.kaur@mitt.ca. 

Students are encouraged to form groups to facilitate events and activities that 

enhance their time at MITT. If you are interested in starting a group, email  

volunteer@mitt.ca for more information.

MITT PRIDE 

MITT Pride welcomes LGBT2SQIA+ (lesbian, gay, bisexual+, transgender, Two-Spirit, 

queer or questioning, intersex, asexual/aromantic, and all other marginalized 

identities under our diverse umbrella of gender identities and sexual orientations). 

We strive to empower these students by providing opportunities to socialize, support 

each other, and create a safer and more accepting school community. Pride allies 

(straight, cisgender students who are committed to supporting LGBT2SQIA+ people 

and learning about the issues we face) are welcome to participate and join. The 

group is shaped by student input and facilitated by a staff member who is also a 

member of the community. 

If you have questions about the group’s meeting schedule and activities, or would 

like to be added to our email list, contact MITT Pride at pride@mitt.ca.

STUDENT SPACES

AAZHOGAN ABORIGINAL STUDENT CENTRE 

The Aazhogan Aboriginal Student Centre at the Henlow Campus is MITT’s meeting place 

for First Nations, Inuit, and Metis students. The Centre is a smudge-friendly zone and 

a place to find support, study, or spend time socializing with friends and classmates. 

STUDENT SUCCESS CENTRE 

The MITT Student Success Centre is located in the centre of the Henlow Campus and 

is home base for all of MITT’s student advising services. It is also where students 

can go for access to computers, printing services, and a quiet study area. 

 STUDENT RELAXATION ZONE 

Across the hall from the Student Services Centre is the Student Relaxation Zone. 

This is a dedicated space for students to socialize, play foosball, watch television,  

or simply relax and meet with their friends.

OTHER STUDENT PERKS

CAFETERIA

The MITT cafeteria offers a variety of food options for breakfast, lunch, and dinner.  

All meals are prepared by our Culinary Arts students. 

Breakfast: 8:00 am – 10:00 am

Breakfast specials, egg sandwiches, 

fresh fruit, fruit parfaits, baked 

goods. Price range: $3 – $8.

Lunch: 11:30 am – 1:00 pm

Lunch specials, soup, stir-fry, pasta, 

salad, sandwiches, baked goods. 

Price range: $8 – $10.

Afternoon Snack: 1:45 pm – 2:30 pm

Onion rings, fries, poutine, chicken 

fingers, chicken wings, smoothies. 

Price range: $3 – $8.
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HAIRSTYLING

The MITT Hairstyling students see clients from early October through to the end of 

May. All salon services are performed by Hairstyling students under the supervision 

of qualified instructors. Call 204-989-6535 to make an appointment.

Hours of Operation:

Day Services: Wednesday to Friday, 8:45 am – 3:15 pm.

Evening Services: Wednesday to Friday, 4:00 pm – 9:00 pm.

(note that operating hours are subject to change based on program needs).

CAREER DEVELOPMENT SERVICE

Career Development Services offers an innovative approach 

to career education. Throughout your technical program, 

Career Development Services provides student workshops 

on career-related topics, ensuring that you are prepared to 

transition seamlessly from the classroom to the workplace. 

MITT WORK SKILLS

MITT Work Skills is a workshop series embedded into the curriculum of each 

program at MITT. This allows every MITT student an opportunity to participate during 

their studies and pick up valuable lessons that will position them for long-term 

employment success. Topics include: 

• Employability skills

• Resume development

• Interview skills

• Transition to work

CAREER ADVISING 

We assist current students and alumni with all aspects of career planning. Whether 

MITT is the start of your career path, or your next step on a longer career journey,  

we can help you plan for career success. 

EMPLOYMENT ADVISING 

Whether you need help developing your resume or want to practice before an 

important job interview, we can help. We also offer current students and alumni  

our expertise in job search strategies that help lead you to employment success.

WORK CONNECTIONS EMPLOYERS 

Job postings we receive from employers will be conveniently emailed directly to 

students in the related MITT program. Make sure your email address is current in 

the MITT portal to receive these emails.

CAREER EVENTS 

Throughout the school year, events like Career Month in November provide students 

opportunities for career growth outside the classroom. In addition to the month, 

Career Development Services plans events throughout the year to give students 

additional opportunities to network and follow their career journey.
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STUDENT POLICIES  
& MITT EXPECTATIONS
MITT policies ensure that every member of the MITT 
community can learn, study, and work within an environment 
of professionalism and respect. By enrolling in studies at 
MITT, students are expected to act in compliance with all 
Institute policies, rules, and regulations. Students found to 
be in violation of MITT policies, rules, or regulations will be 
subject to disciplinary action as outlined in the appropriate 
MITT policy. MITT will work in collaboration with other School 
Divisions should a disciplinary issue arise. 

STUDENT BEHAVIOUR

MITT expects students to conduct themselves in a responsible, professional manner 

while on campus, and at all times while representing MITT. MITT instructors and 

staff, along with students, must work together to ensure a professional and collegial 

learning environment which is safe, inclusive, and supportive of learning. Inappropriate 

behavior which disrupts other students or staff will result in disciplinary action under 

the MITT Student Discipline Policy. MITT reserves the right to reprimand a student or  

to impose a suspension or expulsion from studies at MITT. 

ACADEMIC STANDARDS

MITT is committed to facilitating successful student progression through their 

program while also upholding academic rigour. MITT will communicate program 

progression requirements to students through Course Outlines. Students have a 

responsibility to familiarize themselves with all information contained in the Course 

Outline. Instructors have authority to set appropriate evaluation methods and accept 

or deny extension requests. Students can expect their assessment items to be 

graded and returned within 10 business days of their submission. 

A student who does not meet the progression requirements due to course failures 

will be suspended from studies. The student may return to the program to take the 

failed course(s) when they are next available. In these situations, MITT will work with 

the PTEC Principal to find a solution that best meets the needs of the students while 

also maintaining the progression requirements of the program.

ATTENDANCE 

Students are expected to demonstrate their academic commitment by attending class 

regularly and participating in all class activities. Students and parents are responsible for 

managing the student’s attendance within the framework of the MITT Attendance Policy. 

MITT expects students to understand and accept the consequences of absenteeism. 

MITT expects PTEC students or parents to report an absence by contacting the MITT 

attendance hotline by phone at 204 989 6520 or email absent@mitt.ca to report each  

day they are absent. MITT will notify parents and guardians of any unreported absences.

ACADEMIC INTEGRITY

MITT has a responsibility to ensure that all grades earned and displayed on a student’s 

academic record are true representations of the knowledge and skill level achieved. 

This also includes any admissions or registration information contained in the student 

record, as well as any other document submitted by a student for official purposes. 

Academic dishonesty in any form is unacceptable. Academic dishonesty includes, but 

is not limited to: cheating, plagiarism, fraud or fabrication, inappropriate collaboration, 

and impersonation. Students found to be in violation of the Academic Integrity Policy 

will be subject to disciplinary action under the MITT Student Discipline Policy. 

DRUGS & ALCOHOL 

While the Institute aims at being supportive to personal issues which may contribute 

to drug or alcohol issues, MITT must ensure the safety of staff and students at all 

times and has a responsibility to ensure that no illegal, or potentially damaging 

behaviours are taking place on-campus or while representing MITT. Any incident 

involving the possession, distribution, consumption, or being under the influence  

of drugs or alcohol will be reported to PTEC. 

COMPUTER USAGE

Students are expected to conduct themselves at all times in a professional  

and respectful manner when accessing or using any MITT computing hardware, 

software, or network resources. Any computing resource provided by MITT is 

expected to be used for purposes related to MITT programs, or for appropriate 

personal use. The same is expected and required of privately owned computers 

and phones being used on-campus or connected to an MITT network, as well as 

computing equipment used at a work practicum or co-op site.
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NOTES

Our mission is to inspire youth to pursue careers 
in tech and help prepare them with the skills required 
to succeed and thrive in the highly competitive and 
growing industry.

We are proud to partner with MITT to enrich the learning 
and experiences for Pembina Trails Early College students.

Learn how you can help prepare the next generation 
of tech workers in Manitoba:  P I V OT. T E C H

P A R T  O F  T E C H  M A N I T O B A
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